
  
          

         

 

              

     

             

     

 

 
 

       

 

 
 

         

 

       

        

              

         

        

 

 

CONTRIB PAC 
CONTRIBUTOR IM>Ol.E CONTRIBUTOR NON INDMOUAl. REGISTRAT10N CONTRIBUTOR 

1 FIRST NAME NAME LAST NAIIE sumx CONTRIIUTOR NUIIB(A ADDRESS 0TY STAT( DP 
2 111tam H Hamson 1 Main tree! Norttl end H 1 1 111 1 
3 Ulysses S Grant 456 Main Street Point Pleasant OH °S4321 "2 112412017 
4 Rutherford 8 Hayes 321 Broad Sleet Delaware OH 'S4321 "2 31412017 
5 James A. Garfi eld 654Broad Street Moreland Hills OH 'S4321 ~1 4/1112017 
6 Otlio President PAC OH1 23 1014th Street Columbus OH 'S4321 ~1 3/1712017 
7 Benjamin Harri son 789 Hi9h Street North Bend OH 'S4321 ~1 2/2012017 
8 Wi ll iam McKinley 123 W. Tuscawaras St Niles OH 'S4321 Belderi & McKinley LLP "2 6/112017 
9 William Howard Tan 102 Vine St Cindnriali OH 'S4321 "2 6/212017 

i~o �~ a:~n CONT .>.".,."· "'s--s'c~":'cc!~"',c,.o,,._----------~"=' ="'~v=,m~,="'="~~"='"='"~-~o~H~ '!i4~3='~' ~Th=•="'=''="=s'="--'~----~3/fl/2= ',;" 

COHT181TOR 
PAC EIIPlOYER 

COHT181TOR NOit-Al AEGISTRAT10N COHT181TOR OCCUPA T10N OR FORIIOf DATEOf 

OTHER 

25.00 
25.00 
50.00 RE 
50.00 
50.00 

200.00 
100.00 
500.00 

OTHER 
INCOIIE EVENT 

LAST NAIIE SUJflll COHT181TOR NUMBER AOORESS OTY STATE lJP LABOR ORGANIZA T10N CONTRIBUT10N CONTRIBUT10N AMOUNT 1YPE DATE 
Hamson 1 a1n tree! North '"' H 1 1 1/1 1 

~ Grarit 456 MainStreet Point Pleasant OH 'S4321 ' 112412017 25.00 
4 Hayes 32 1 Broad Steet Delaware OH 'S4321 ' 31412017 25.00 
5 P,ut eSPnial... Garfi eld 654Broad Street Moreland Hills OH 'S4321 ., 411112017 50.00 RE 
6 OhioPresident PAC OH123 101 4thStreet Columbus OH 'S4321 ., 311712017 50.00 
7 Inse rt Harrison 789 HighStreet North Bend OH 'S4321 ., 2/20/2017 50.00 
8 

~1:1::~nt,nts 
McKinley 123 W. Tuscawaras St. Niles OH 'S4321 Belden&McKinley LLP "2 6/112017 200.00 

~ l '" 102 VineSt Cindnnat OH 'S4321 ' 6/2/2017 100.00 
Hardin9 380 Mt VemonAve Marion OH 'S4321 The Marion Star ' 3/612017 500.00 

Formulas Data Review View Add.Ins 

Foodformeet and9reet 

NONO DE SCAIPT10N 

Food lormeet and9reet 

RECEMDAT 
FUNDAAISING NA11E OF 
EVENT i"1 CRECITOR 

~ age Layout 

ii, Cut Arial r (!j--'l{ee:eSeeaveeeeeAeesee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:e=ee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:eee:ee,eeeeeee:::::ci 

G1ll Copy• 
Paste <J Format Painter 

!! • 

Clipboard r. 

B C 

COffTRIB 
CONTRIBUTOR MIJDLE COffTRIB 

FIRST NAME NAME LAST 
ill iam H. Harri son 

Ulysses s. Grant 
Ruthelford B. Hayes 
James A Garfi eld 

Benjamin Harri son 
Will iam McKinl ey 
Will iam Howard Taft 
Warren G. Harding 

EXPS LOAN 0 

� CF Re po rts 

Organ ize ,.. New fo lder 

(;] Microsoft Excel fJ 
* Favo rit es � 

Desktop 

<iJ Recent Places 

Downloads 

Libraries 

Name 

Fil e name: j 2017 Semian nu al Contribut ions.c.sv 

~ J •t [ Qian:h CF Reports Pl 

Date modified Type Size 

No items match your search . 

Save as type: I csv (Comma delimited) r .csv) ~r----------------------~· I 
Authors: Sec retary of State Tags: Add a tag Title: Add a tit le 

... Hide Folders Tools ,.. J J Cancel ~---~ Save 

AMOUNT OF SCHEDULE 
DEBT ITlll CODE IEX. 

REl&AaalG NUIIBEA 31A 

AIIOUNTOf 
DEBT ITEM 

AEIIANNG NUIIB(A 

1A 
31J 1 
31A 
31A2 
31A 
31A 
31A 
31 A 
31 A 

SCHEDULE 
CODE I 

31A 
1A 

31J1 
31A 
31A2 
31A 
31A 
31A 
31A 
31A 

Preparing the File for CFOFS Upload Using MS Office 
Once all of the contribution, expenditure, and loan/debt data is entered onto the appropriate spreadsheet you 

will need to save each sheet in a comma separated value format (.CSV).  

STEP 1 – Create an easily accessible folder in which to save campaign finance reports and data. 

STEP 2 – Save the Contribution File 

- First, click on the CONT tab to display contributions. Next, highlight the entire column heading row by 

clicking the left margin of row 1. 

- Next, right-click the header row and choose Delete. 

- Next, click File and choose Save As from the drop-down menu. 

- From the Save As dialogue box take the following actions: 

 Choose a save location (the easily accessible folder created in Step 1). 

 Choose a File name: for the CONT file. The file can be named anything you want but using the 

report type, year, and form is recommended. For Example: 2017 Semiannual Contributions 

 Finally, click the Save as type: line and choose CSV (Comma delimited)(*.csv) then click Save. 



  

 
 

   

 

   

  
 

   

 

      

   

 

      

Microsoft Excel 

The selected file type does not support workbooks that contain multiple sheets. 

• To save only the active sheet, dick OK. 
• To save all sheets, save them individually using a different file name for each, or choose a file type that supports multiple sheets. 

Was this information helpful? 

Micro~o-=t Ex,:cl 

20 1?:'.:emirn...cl Ccrtrb...stcr s,: sv mav c::.ntlli" ~i!lb...r~s ~ore: no: : oir~etble: v,il:h C~Y ( C:mni!I de:li-nite:d1, Cc l -=>.J .,_.~,t b k ep l:he: v1orh!:eck i, ths form=it? 

0 • I -=> keep thi;; fcrTct, v,h1:, leav:!~ cut an"/ incom:)31:f:Ae fea"JJres:, dd: Yes:. 
• T-:, prcxrv:: tt-c -cutLr::J, c id; 'b. Then 3:::iv:: u c-:,~ h tt-c tt::J: =xc:: tom1u: , 
• fa ~e:e: Ahi!lt rr"iQht be: lo~t , di:--I le:lp. II 

- Excel will display the following message: 

- Click OK. 

- Excel will display another message: 

- Click Yes. 

Once the contribution file is properly saved, repeat the above process for expenditures and loan/debt 

information as necessary.  

When all files are saved, proceed to the upload process. 




